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Job Description – August 2026
	Job Title
	Fundraising Officer 
	Salary
	Self-employed £22 per hour – Initial 12 month fixed term, with opportunity to extend as required	Comment by Louise Dunn: need to discuss at FR comittee

	Department
	Fitz Park Trust
	Hours
	1-2 days per week, to be discussed at interview

	Reporting to
	Town Clerk, working closely with a Trustee acting as Project Manager
	Working Pattern
	Hours to be worked flexibly to meet the needs of the project



	FITZ PARK CHILDREN’S PLAY AREA APPEAL - FUNDRAISER ROLE


	If you love Keswick Parks, help us build a new children’s play area in Keswick in the Lake District!

What’s the appeal for?
Fitz Park Trust is fundraising to create a brand-new, inclusive play area in Fitz Park. We have raised £100,000 so far, and have aspirations to raise another £300,000 to create an exciting new facility that is fun and inclusive for the children of Keswick and visitors to the area. We are looking for someone to help us towards this goal.
 
The new play area will offer a modern, safe, and fun environment for children of all ages and abilities to engage in physical activity, imaginative play, and outdoor exploration. 
 
The existing play area and does not meet the needs of all the children who want to use it.
The current play area was built in 2009 and is still hugely popular with residents and visitors to Keswick, however it is at the end of its natural lifespan, and some equipment can’t be repaired.    In addition, our children deserve a better park that is more physically accessible and inclusive with sensory provision for all children with different needs.

Why does this matter?  Fitz Park Play area is special. This is what people say about it:
· "It is where all the local families of Keswick come together and stay active"
· "It is a hub of activity enjoyed by locals and visitors alike. A lot of visitors to the area are families with young children who benefit greatly from what the park offers" 
· "It’s one of the only facilities for children to play and have fun in a beautiful, peaceful part of town "
· "I wish the play area was improved." 
· "It is a meeting place for all "
We are looking for a fundraiser to make our new play area a reality.

	Key Attributes

	

You will be an enthusiastic self-starter with experience of fundraising and track record of delivery.  You care passionately about the community of Keswick and the wellbeing of those who live here.  You will be enthused by the possibilities presented by the new play area and able to communicate that to potential donors.



	Main Duties & Responsibilities

	· Fundraising Planning and Execution: Develop and implement comprehensive fundraising plan to raise money for the play area project. Organise, and execute the plan, including community events, online campaigns, and direct mail efforts, to increase awareness and funds for the play area.
· Donor Engagement: Engage with potential donors, sponsors, and community partners. This includes regular communication, updates, and appreciation efforts to ensure continued support.
· Grant Writing: Research and apply for relevant grants from governmental, non-profit, and private organizations to secure funding for the play area project.
· Budget Management: Assist in managing the fundraising budget to ensure goals are met and funds are allocated effectively.
· Marketing and Communications: Develop promotional materials and manage communication efforts (newsletters, social media, press releases, etc.) to engage the community and potential donors.
· Reporting: Track and report on fundraising progress, including donor contributions, event successes, and overall fundraising goals.


	Other Special Notes or Conditions


	· This role is to be carried out in collaboration with staff and Councillors at Keswick Town Council. This role can be carried out remotely but regular presence in Keswick will be required, there is desk space available at the Town Council offices. 
· This position will be on a self-employed basis. Applicants will calculate and pay tax and National Insurance contributions directly to HMRC. Mileage expenses will be payable for necessary car travel at the rate currently applicable for local government employees. Contractor hours will be paid for via a monthly time sheet, submitted in time to meet Council payment dates. 
· This role is for a Fixed Term, while the project is ongoing. It is anticipated that the fundraising campaign will last for 12 months and the contract term will be agreed and reviewed by the Trustees every 6 months. 
· The postholder will be expected to work within policies and procedures as set out in Town Council policies (copies of which will be provided)




	Job Title
	Fundraising Officer
	Salary
	Self-employed £22 per hour – Initial 12 month fixed term, with opportunity to extend as required	Comment by Louise Dunn: need to discuss at FR comittee

	Department
	Fitz Park Play Area
	Hours
	1-2 days per week, to be discussed at interview


	Reporting to
	Town Clerk, working closely with a Trustee acting as Project Manager

	Working Pattern
	Hours to be worked flexibly to meet the needs of the project

	Assessment Criteria
	Essential
	Desirable

	Work related experience and associated skills
	· Excellent written and verbal communications skills 
· Proven experience of fund raising and track record of delivery
· Relevant experience managing budgets and projects
· Credibility to act as an ambassador for the appeal
	· Experience of working. a charity
· Delivery of a major fundraising appeal or campaign
· Understanding of how local government works
· Sales experience


	Specialist Knowledge
	· Knowledge of the Code of Fundraising Practice
· Successful track record in grant applications
· Highly proficient in communications, marketing and social media promotional activity
	· Understanding of the town of Keswick
· Knowledge of leisure provision and parks

	Other Factors
	· Ability to work in a team
· Prepared to work outside normal working hours as necessary
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